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How To Guide - Updating the Application Contacts

The "Application Contacts" are those people who are designated contacts for support in the application.
We use this information to communicate with people and to ensure that their questions are answered. It
is expected that only people on the "Application Contact" list will contact us for support.

1. Gotothe "ADMINISTRATION" tab => click "Application Contacts".

2. You will see the list of current contacts displayed.

3. You can click the "pencil” icon to edit an entry to update the information such as email (9
address or phone numbers.

4. Click the "Insert New" button to add an additional contact to the list.
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