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How To Guide - Posting Supplier Products to Menus
[bookmark: _GoBack]When changes are made to supplier products the changes will not immediately appear on menus.  This is to accommodate changes part way through a school year and from previous schedules to current schedules.
Common changes to supplier products are changes to description, prices, or options.
1. [image: C:\Users\Mark Fester\Documents\websites\hotlunches.net\admin\images\icons\folder.png]Go to the "ORDERS" tab => "Suppliers" => "Supplier Products" icon.
2. Make the changes to the products as required.
3. Now scroll down the products page and click the "Post Products to Menu" button.
4. Select the products to be posted or all products.
5. Select the schedule to be updated.
6. Select the product features to be posted.
7. Click the "Post Product Info" button.  All items will be updated in the menu where one of the selected products is the first supplier product in the menu item.  If the product is not the first supplier product for the item, the item will not be updated.
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