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How To Guide - Editing the Remittance Form Message
[bookmark: _GoBack]The "Remittance Form" will list the parent's information, the student's information and list the current orders for each student.  Below this information is a message that tells parents how to submit checks and cash.  
This message can be edited to indicate any instructions you need.
1. Go to the "CONFIG" tab => select "Manage Text Data".
2. [image: C:\Users\Mark Fester\Documents\websites\hotlunches.net\admin\images\icons\edit.png]Click the "pencil" icon beside the "Remittance Form". 
3. Edit the message as required.
4. When you have finished editing the message click "Update" to save the message.
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